
 
Sign up for a Volunteer Shift 1 of 2 ways:  

1. Opportunity Calendar 

2. Opportunity List  

 

 

1. Opportunity Calendar 

- Select an activity you wish to sign up for: 

 

- Click Sign Up 

 



 

 

You will automatically be signed up, but you will not be confirmed.  

- Confirm your shift in your Schedule tab 

 

 

- Click Confirm  

 

Once you confirm, a staff person is then notified that you’ve signed up for your shift.  



 
You can remove the shift at any point up until usually about 24 hours before the start-time of your shift. 

If you cannot make it, we kindly ask that you let us know by emailing or calling the person mentioned in 

the shift notes, or volunteers@hbg.org. Thank you!  

2. Opportunity List 

- Filter the activities you wish to see available shifts for, or simply scroll through the different 

departments/categories at the Garden to find available shifts   

 

 

- Then, select the activity you’d like to sign up for 

 

- Click Sign Up on the date and time you choose  
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- Automatically “Confirm” will pop up, and click Confirm  

 



 

 

- You will see it will read: “Scheduled- Confirmed” 

 

In the Schedule tab, you have the option to remove your shift.  

You can remove the shift at any point up until usually about 24 hours before the start-time of your shift. 

If you cannot make it, we kindly ask that you let us know by emailing or calling the person mentioned in 

the shift notes, or volunteers@hbg.org. Thank you!  

 

 

 

Email volunteers@hbg.org with any questions or if you run into any issues signing up for shifts at the 

Houston Botanic Garden. Thank you for being an amazing volunteer!  
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